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1.1. Quuancoeas cnysicba ABIAETCI CTPYKTYPHBIM [I0Ipa3/ieieHHeM ABTOHOMHOM HEKOMMEPYECKOH
OpraHW3alldd  JONOJHHTCIBHOTO  NPOQEeCCHOHATBHOTO  00pa3oBaHMsA  «AKaaeMus
Undopmarmonnsx Texuonormity (mamee — Opranmsanusi). CTpyKTypHOe NOIpa3JieiicHHE
HaXOAMUTCA B HEMTOCPEICTBEHHOM ITOUMHEHNY Jupexmopa Opzanusayuu.

1.2. Hacrosimee IlonoxeHne peryaupyeT AEATENbHOCTE DUHAHCOB80U CLYXHCObI, ONPENCISET €ro
nenb, GyHKIME, 3aJaud, OpaBa M OOA33HHOCTH  paOOTHMKOB  IIOJpa3sJeleHHd,
a TaKKe MOPSIOK OpraHU3ali| ero paboThL.

1.3. Qunuancosas cayscba B CBOEH JEATETHHOCTH PYKOBOACTBYETCS —3aKOHOIATEIBCTBOM
Poccuiickoii ®enepaum, ycTaBOM ¥ JIOKaJbHBIMH HOpPMATUBHBIMHM axtamMu OpraHusanuy, a
TaKKe OpraHu3allMOHHO-PACTIOPAAUTENHHBIME JOKyMEHTaMH H HacToAmmM llonoxxenneM.

1.4. Qunancosyro cnyxcoy Bosrnasiset I 1aenuviti Oyxearmep. B niepnos BpeMEHHOIO OTCYTCTBHS
I'nasnozo 6yxeanmepa (0TIycK, 60J1€3Hb, KOMaHAUPOBKA U T.II.) €r0 00SI3aHHOCTH MOTYT OBITh
BO3JIOXKEHEI Ha WHOTrO paborHmka OpraHu3aliy, Ha3HAYaeMOro IPUKA30M €IHHOIHYHOTO

' UCIIOJIHUTEIBHOTO OpraHa OpraHH3alliy 110 IPEICTaBICHHUIO I 1agHozo Oyxeanmepa.

1.5. IlpeasoxeHHs O CTPYKType, YUCICHHOCTH U ITaTHOM PAacIMCaHWH, a TakXke IPeAJIoXKEHHs 110
HX HU3MEHEHHIO paspabaTeiBaeT asHulli Oyxeaimep TO COIJacoBaHUIO ¢ [upexmopom
Opeanuzayuu.

1.6. B cipykrypy Quuancosoii ciyscOvl BXOJIAT:

- 'maBnsiit Oyxranrep

- 3amMecTUTEINb INIaBHOTO OyXrajirepa

- Byxramrep

CrenuamcT 1o KaJpoBoMy JEJIONPOU3BOJACTBY

1.7. O6sa3anHocTH pPaOOTHUKOB QDUHAHCOB80U CNYJicObl, YCIOBHS HMX Tpyla OIPEACIIIOTCS
TPYJOBBIMH JOTOBOPaMH, 3aKIIOYaeMbIMH Mexxay Opranusanueil u paboraukom, Ilpasumamu
BHYTPEHHETO TpPYJOBOTO paclopsAka W WHBIMH JIOKaJbHBIMM HOPMATHBHBIMH aKTaMH
Opranusanvy, a TaKXKe OpraHU3aIlMOHHO-PACTIOPAANTEIEHBIMA JIOKyMEHTaMHU
¥ TPYIOBBIMH (TODKHOCTHBEIMH ) 00S3aHHOCTSIMU PabOTHHKOB PuHAHCO601 ciydicObl. TpynoBeie
(momkHOCTHEIE) 00s13aHHOCTH BKIIOYeHH! B pazzen 11 (m.11) Tpyzosoro norosopa paboTHUKOB
COIJIaCOBBIBAIOTCH [ 1a6HbIM OYX2anmepom W YTBEPXKIAIOTCS €IMHOINYHBIM UCIIOTHUTEIBHBIM
opranoMm Opraamn3zanuu JJUO0 YIIOJTHOMOYEHHBIM MM JIMIIOM.

Hcnoanszyeman B HacTOofAIeM JOKYMEHTE MCIIOJIB30BaHbl CIIEAYIONUE TEPMHUHBI

TEPMHUHOJIOTHSA U OTIpE/ICTICHUSA:

CDP- Coyuanvuwiii @ono Poccuu

K/ — kxaopogoe oenonpouzeo0cmeo

EHII-Eounwiii Hano2o6wiii niamesic

I'TIX -002060p 2pajicoancko-npagoeo2o xapakxmepa

LIIP — wumamnoe pacnucanue




JIHA — nokanvHo-HopmamueHvie aKmol

2. OPTAHM3AIIMOHHASA CTPYKTYPA

Crpykrypa H YHCICHHOCTh CTPYKTYDHOTO TOJpa3feNieHHs YTBEPXKIAIOTCS EXUHOIMYHBIM
UCIIOJTHATENbHBIM  opranoM Opranmzarmuu 00 YHOJIHOMOYEHHbIM UM JjunoMm. CseneHus
0 CTPYKTYpPE ¥ YUCICHHOCTH CTPYKTYPHOTO TIOPa3/ICICHYS, a TAIOKE COOTBETCTBYIOINHIE H3MECHEHHS
K HMM BHOCSTCSI B OPTaHM3AIMOHHO-IITATHYIO CTPYKTYpy Opranusaiuy.

3. IIEJIN M 3AJTAYM TIOAPA3IEJIEHUSA

3.1.0cHOBHBIMH LETSMH AEATENBHOCTH PUHAHCOB0T CILyICObL SBIAIOTC:
o Cobmoaenne TpeboBaHuii 3akoHOaTeNbcTBa Poccuiickoil Penepanuy Npy NOATOTOBKE
(UHAHCOBOH/HAIOIOBOH OTYETHOCTH;
e BsaumopgeiictBue ¢ HamoroBeiMu opranamu, COP B gacTu ocymecTBIEHHSI pacdeTOB C
OromxeToM 1o HajioraM, cOopam, B3HOCAM;
o Cobmonenue TpedoBanuii Tpynosoro Konekca Poccuiickoit @enepanyn.
3.2.@unancosas cnysxcba pemaer ClenyoIre 3a1aqu:

3.2.1. CBoeBpeMEHHOE ¥ KAaueCTBCHHOE OTpPaXEHHE B OyXTraaTepcKOM/HAJIOTOBOM Yy4eTe
XO34MCTBEHHBIX ONEPAIUi;

3.2.2. CBoeBpeMEHHOE IpPEIOCTaBlICHHE HAJIOTOBBIM OpraHaM HaJlOTOBOH/OyXranTepckoi
OTYETHOCTH B CPOKH, YCTaHOBJICHHBIE JEHCTBYIOINM 3aKOHOAATEILCTBOM Poccuiickoi
Oenepanuy;

3.2.3. CpoeBpeMeHHOE (B YCTaHOBJICHHBIE CPOKH) IIpeocTaBleHue oTyeTHOCTH B Poccerar;

3.2.4. CBoeBpeMeHHOE (B YCTaHOBJIEHHBIE CPOKH) TIpe/iocTaBieHue 0T4eTHOCTH B COP;

3.2.5. Benenne KJ/III.

4. ®YHKINU ITOJPA3AEJIEHUA

Qunancoeas ciysxcba BEIIOIHICT CleAyonue GyHKINN:

4.1. CoctaBneHue OyXrauTepcKo#, HAJIOTOBOM, CTATHCTHIECKOW OTYETHOCTH, oTyeTHOCTH B COP B
cocraBe M 1o (opmMaM, YTBEP)KICHHBIM IeHCTBYIONIMM 3aKOHOJATEILCTBOM M /WM Y4YETHOH
nonuTukoit Opranusaim;

4.2. dopMupoBaHHE €IUHOMN yueTHOH monuTuKH OpraHu3aiiy ¢ y4eToM TpeGoBaHuH efiCTBYIOIIEr0
sakoHoj1aTenscTBa Poceniickoit @eneparum;

4.3. OcyIIecTBICHHE MPEABAPUTEIBHOTO, TEKYIIETO U TIOCTIEIYIOMEr0 KOHTPOJIA 32 CBOEBPEMEHHBIM
W TIPaBIWJIBHBEIM O()OPMIIEHHEM IOKYMEHTOB ¥ 3aKOHHOCTBIO X03sIHCTBEHHBIX OIICPALIUH;

4.4. Yder BceX XO3MMCTBEHHBIX ONEpaldii M KOHTPOJIb 3a HAIUYHEM HEPBHYHBIX JOKYMEHTOB
OpraHu3anuy, MOJMyYeHHBIM OT OT/ICJIOB U AETIapTaMEeHTOB;

4.5. IIpaBUIbHOE HAYHCIIEHHE M CBOEBPEMEHHOE IIEPEUHCIIEHIE HAJIOTOB COOPOB CTPaXOBBIX B3HOCOB
B coctaBe EHII;

4.6. KampoBoe ConpoBOXXKICHUE B HaCTH TIpHEMa/IepeBoAa/yBONbHEHNS COTPYIHUKOB Opranusanum,
MpUBJIeYeHNe K paboTe B BBIXOIHBIC/TIPa3IHAYHBIE THH;

4.7. CocraBneHue 1 BeieHHNe TpadyKa OTIyCKOB ¢ 0GOpPMIICHHEM IIEPEHOCOB;

4.8. Conpooxaenue oropopos I'TIX;

4.9. OpopmieHne JOKYMEHTOB IIpY HAIIPABJIEHUH COTPYIHHKOB B KOMAHHPOBKY

4.10. Beaenne 111P;

4.11. Benenue tabens yuera pabodero BpeMeHH;

4.12. KoncynbrupoBanue PykoBoauTeneil OTIeNOB M JAECNAapTaMEHTOB, a TaKXe COTPYIHHKOB
OpraHu3aiyy 1o BompocaM TPyA0BOTO M HAJOIOBOr0 3aKoHoAaTeNbeTBa Poceniickoit @denepanuu;
4,13 3anronHeHue U GOPMUPOBAHUE AaHATUTHUECKHX OTUETOB IO 3alpocaM PyKOBOIMTENEH OTIEIOB
U JenapTaMEeHTOB

4.14. BeneHuie ¥ XpaHEHUE TPYIOBBIX KHIXKEK COTPYAHUKOB OpraHu3alvy;

4.15. Pacuetsl mo 3apa0OTHOM IJIaTe W WHBIM BBILIaTaM cOTpyAHMKaMm OpraHm3anuy, BbIjada
CHPaBOK IO 3aIpocaM COTPYAHUKOB;

4.16. IToaroroeka JIHA B npenenax komrneTeHIun @UHAHCOBOMH CITyXOBI;

4.17. IloaroToBKa U y4acTHe B IIPOBE/ICHINN UHBEHTAPU3ALH;




4.18. BzaumogeiictBue ¢ ayauropamu OpraHu3aliy, MOATOTOBKa OTBETOB Ha 3alpochl IIpH
IIPOBEJICHUN IIPOBEPOK;
4.19. Cornacosanue JlJokymeHTOB B butpukc — 24 B npeenax koMnereHInd OPHHAHCOBOM CityKOBI;

5. IIPABA 1 OBSI3AHHOCTH PABOTHUKOB IIOAPA3AEJIEHWA.
B3AUMOJEUCTBHE C JPYTUMU CTPYKTYPHBIMH ITOJAPA3AEJEHNAMUA U
C BHEHIHUMH OPI'AHU3ALIUAMU

5.1.

5.2

5.3.

5.5.

Qunancosas ciyxcba peannsyeT CBOM IpaBa W 00sM3aHHOCTH B jmie [ 1aeHozo Oyxeanmepa A
paboOTHUKOB CTPYKTYPHOTO MOAPA3/IC/ICHHS B COOTBETCTBHH C MOJHOMOUYHAMH M (QYHKIUIMH,
3aKPEILIEHHBIMHU TPYAOBBIME (JIOJKHOCTHBIMH ) O0S3aHHOCTSMH.

4 BeINOHEHMS BO3JOXKEHHBIX Ha CTPYKTYpHOE Nopa3aAeneHre GyHKIUH paOOTHUKH BIIpaBe:
5.2.1. IlpuruMaTh peleHus Mo BOIpocaM OpraHu3anuu paboThl CTPYKTYPHOTO MOpa3ieeHIA
B IIpeJieNiaX MOJTHOMOYHH, YCTaHOBJICHHBIX TPYJOBBIMH (JOKHOCTHBIMH) 00S3aHHOCTSAMH.
5.2.2. 3HaKOMUTBCS C PEHICHUSMH pyKoBojcTBa OpraHuzanuy, KacarolUMMHUCS JeSTEIHHOCTH
CTPYKTYpPHOTO NOAPA3IECICHHSL.

5.2.3. [IpeacraBisaty uHTepechl OpraHu3anuy Ha BHYTPEHHHUX U BHELIHMX COBEIIAHUSX,
[IEPETOBOpaxX, BCTpeYax B MpeAenax CBOEH  KOMIETCHIMHM II0  PaclOpsDKEHHUIO
HEINOCPEJICTBEHHOTO PyKOBOJUTEIIS.

5.2.4. 3anpammmBaTh Yy WHBIX CTPYKTYpHBIX mojpazaeicHuii Opranusanuu WHGOPMALHIO
M TOKYMEHTHI, HeOOXOIMMBIE JIJIsl BBIMOJTHEHHS CBOMX TPYAOBBIX (IODKHOCTHBIX) 00S3aHHOCTEHA.
[Moapaznenenne pemaer MOCTaBICHHBIE 3a1a9YK U BBITIOJIHSIET CBOM (DYHKIHH, B3aNMOEHCTBY S
CO CTPYKTYPHBIMH TmojpazjicicHusMu OpraHu3aiuul B paMKax CBOMX (DYHKIHOHATHHBIX
nomHoMounii. Ilopsnok M CpokH B3aUMOJIEHCTBUS CO CTPYKTYPHBIMH ITOApa3elICHUSIMU
OpraHuzanuy ONpenensioTCd JOKATLHHIMH HOPMATHUBHBIMH aKTaMH M WHBIMH BHYTPEHHUMH
JokyMeHnTaMu Opranuzaru.

. PaborHukn ®uHaHCOBOW CIyXOBl, B JOMOJHEHHE K CBOMM TPYIOBBIM (JODKHOCTHBIM)

00s13aHHOCTSM, 3a(UKCHPOBAaHHBIM B TPYAOBBIX JIOTOBOpaX, OOS3YIOTCSA BBIIOJHATH HHBIC

mopyueHus U pacniopsbkeHus Jlupekropa Opranmsamum u (uinm) ImaBHoro Oyxranrtepa, ecnu

TaKUe MOPYy4EHHUS:

5.4.1.  OtHOCATCS K IpeAMETY AesTenbHocTH OpraHu3aliy;

5.4.2.  CooTBeTCTBYIOT NPO(eCCHOHATFHOM KOMIIETEHINN pabOTHHUKA;

5.43. He mpotuBopeuaT 3akoHoAarelnsCTBY Poccuiickoit ®@exaepaiun, JIOKaIbHBIM
HopMatuBHbIM axktam (JIHA), monoxeHMsIM U HHBIM YTBEpXKACHHbIM B Opranuzanuu
JIOKYMEHTaM.

ITopyuenns u pacnopsbkenus Jlupexkropa OpraHuszanuy MoIeKaT HCIOTHEHUIO paOOTHUKAMU

®uHaHCOBOI CITy>KObI B OPSAAKE M CPOKH, YCTAHOBJICHHBIE B COOTBETCTBHUM C YTBEPKACHHBIMH

B OpraHu3zanuy JOKaITbHBIMH HOPMATHUBHBIMU aKTaMH, IOJOXKCHUSMH U PeTJIAMEHTaMH.

6. OTBETCTBEHHOCTH PABOTHHUKOB IIOAPA3IEJIEHUS

6.1. I'naBHbIi OyxranTep HeceT OTBETCTBEHHOCTH 3a pe3yJIbTaThl AEATEIbHOCTH CTPYKTYPHOTO

noJipa3ieeHus.

6.2.CTeneHb OTBETCTBEHHOCTH PYKOBOAHUTEINS M paOOTHUKOB yCTaHABJIMBACTCA B COOTBETCTBHHU
¢ A€HCTBYIOIUM 3aKOHOAaTensCcTBOM Pocculickoit @eaepanuu, 10KaaTbHBLIMA HOPMATUBHBIMU
aktamMu  OpraHu3allid, TPYAOBBIM JOTOBOPOM M  TPYAOBBIME  (JOJDKHOCTHBIMH)
00s13aHHOCTAME PaOOTHHKOB.

6.3.PaGotHukn ®uHaHCOBOI CIIyKOBI HeCyT OTBETCTBEHHOCTh B IIpejieflaX, YCTaHOBJIEHHBIX
TPYJIOBBIM 3aKOHOAaTeIbcTBOM Poccuiickoit ®denepanuy, JIOKAIbHBIMA HOPMATHUBHBIMH
aktamu OpraHuzanuu ¥ HactosmuM [lonoxennem.

6.4.Pa6otHuku OuHAHCOBOH CIIyXOBI HECYT OTBETCTBEHHOCTD B CJIy4ae COBEPIICHMS BUHOBHBIX
neiticTBui (6e31eiiCTBI), TOBJICKIINX:
6.4.1. HeucnoyiHeHue WIM HEHAJJIeXKAIee WMCHOMHEHUE TPYIOBBIX (JOJKHOCTHBIX)

00s13aHHOCTEN;




6.4.2.

6.4.3.

6.4.4.

6.4.5.

6.4.6.

Hapyienue TpyZoBOH JHCHHIUIMHBI, IPAaBIJI BHYTPEHHETO TPYAOBOIO PaclopsiKa,
TpeGoBaHMii OXpaHbI TPyZJa H TEXHUKH 6€30acHOCTH;

PasrnameHne CBeIEHWH, COCTABJISIONIMX KOMMEPUYECKYIO, CIyXKEeOHYIO WM HHYIO
OXpaHiAEMYIO 3aKOHOM TaifHy, BKJIIOYas IIepPCOHAIBHEIC JaHHEIC;

HermpenoctapieHne Ju00 HECBOCBPEMEHHOE IpeNOCTaBIeHHe HHGOpMAIUH H
JOKYMEHTOB, HEOOXOAMMBIX JUIS HCIOJNHEHHS TPYJOBBIX (JOJDKHOCTHBIX)
obs3aHHOCTEl MM obecnieueHns AedrenbHOCTH OpraHu3anny;

[IpuunHeHUE MaTepuaIbHOro yinepba Opranu3auy — B IPeJENax, YCTaHOBIEHHBIX
JEHCTBYIOIINAM 3aKOHOAATEIECTBOM P®;

Hapymenue HOpM CIrykeOHO# 1 JeTOBOI STUKHU NIPH B3aUMO/IEHCTBHH C KOJUIETAMH, a
TaKke MapTHEpPaMH W OOyYarOIUMUCI — B CIy4dasX, KOr/la TaKue B3aUMOJACHCTBUS
BXOJAT B KPYT TPYAOBBIX (JOJDKHOCTHBIX) OOSI3aHHOCTEH.

6.5.0TBETCTBEHHOCTh pabOTHHKOB oOmpeneiseTcs BuAaMH, ¢opMamMu M pa3Mepamy,
yCTaHOBJICHHBIMHA TpyIOBEIM KogekcoM PD, mHbpIME (eepaibHBIME 3aKOHAMH, JIOKATbHBIMU
aktamMu OpraHm3aiii ¥ TPYAOBBIMH JIOTOBOPAMH.




